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Transparency Website Update

by Brenda Lee

The Legislature passed a bill in the 2008 General Session requiring the Division of Finance (Finance) to create a free website, accessible
by the public that contains state financial information. This website must be operational by May 15, 2009. For the past few months,
Finance has been working closely with the Department of Technology Services (DTS) to define the requirements and to design a working
prototype of the website. Finance has also been working with the state colleges and universities since they are also required to put their
data on this website.

The prototype of the website was recently presented to the Transparency Board (Board) and they were very pleased with what they saw.
The Board decided that the website name will be Transparent Utah and the URL will be www.transparent.utah.gov. Below is a screen
shot of a draft of the website’s homepage:
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The website has been designed to be very simple yet powerful. Users of the website will be able to drill down
to detail transactions using criteria such as organization, fund, vendor/customer, or category. There will also
be an advanced search that will let users search on any of the data fields and find specific transactions or
ranges of transactions.

The website has a very flexible design and can handle many different types of financial data such as
revenues, expenditures, payroll, etc. The first 3 types of data Finance will work on posting to the website are:
expenditures, employee payroll information, and revenues. Finance will definitely post state expenditures to
the website by May 15, 2009, and will work on posting payroll and revenue data, in that order, as resources
and time allow.

Finance is keenly aware that there are issues surrounding the privacy of some of the data and we will be taking
steps to identify any legally restricted data so it is not posted to the website. We may need state agencies input
on this process over the next few months to ensure that we have identified all of the issues. We have already
decided that we will not be posting the accounting line description from FINET on the website since it may
contain private data. However, there is some concern that just posting the object code description and the
payee name may violate some laws such as HIPPA.

If you are aware of private data in any of the following FINET fields, or if the combination of any of the
following fields may result in privacy concerns, please contact Finance ASAP:

Vendor/Payee/Customer Name
Fund Name

Department Name

Line Item Name
Appropriation Unit Name
Object Class Name

Object Category Name

Object Code Name

Contract Description

Contract Number

We will keep you updated on the status of the transparency website as it progresses to implementation on May
15, 2009.

If you have any questions, comments, or concerns about the Transparency website please contract Brenda Lee

at 538-3102 or brendalee@utah.gov.
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We are happy to announce that the online travel reservation
request form is now operational. Travel coordinators in
agencies can now just go to the travel web site www.finance.

‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘

utah.gov/travel and click on the “reservation request form” link. e

Utilizing this form will ensure that the agents will receive all e
of the information they need to book your travel efficiently and i —
accurately. o

Traveler Information

The State Travel Office is pleased to announce that training is now available to all individuals involved in the
booking of travel for the state. Classes will be held quarterly and are designed to provide procedural guidelines
for beginning as well as experienced travel planners. A thorough examination of policies and procedures
related to the booking of business travel on behalf of State of Utah travelers will be covered. In addition,

rules and regulations governing each general travel expense type will be discussed in depth. The intent of this
class is to help department personnel better understand state travel policies and increase their efficiency in the
management of their travel activities.

Upcoming Classes

*  January 6, 2009
*  April 7,2009
e June 2, 2009

Each class will be held in the State Office Building Auditorium. You may register for these classes by going to
the State Travel web site at www.finance.utah.gov/travel and clicking on the “Travel Training” link. For more
information, you may visit our website or contact Tami Nelson at 538-3109.
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Help Desk FAQs

by Ken Roner

Is there somewhere in FINET I could look up information on
payments to see whether checks have been issued and that show
the check numbers? I also want to know if they have cleared the
bank.

Yes there is. You can get most of that data from the Vendor
Transaction History table in FINET. However, you will still
need to go to the data warehouse to do the warrant lookups

(by check number) to see whether or not a check has cleared
the bank. (Refer to the October FineLine for information
about looking up payment information in OLAJ+ in the data
warehouse.)

What to do?

Has Check Been Issued?

In FINET, go to Search and choose Page Search. Enter ‘VTH’ in the page code field and click Browse. Click on

the Vendor Transaction History table to open it. After entering the Vendor/Customer code which is required, you may
choose to search by several criteria including vendor invoice number, FINET coding such as department, unit and object
code as well as by document type and code. Enter the desired criteria and click Enter or Browse. If a check number

is listed, the check has been issued. You will then see the selected data at the bottom of the screen that include the
document ID, amount, and check number. Data from FY2007 to the present is included. You may also click on the
document ID and the document will open just as if you were opening it from the Document Catalog. You can see the
same data you normally see when viewing a document.

Has Check Cleared Bank?

To see if a check has cleared the bank, you still need to go to http://datawarehouse.utah.gov, click on StateDW and
then click on Warrant Lookups. You can then choose to search by GAX/PRC, check number, invoice number,
vendor number or vendor name. Most users choose to query by check number. Enter the check number and then
click on Run Query. The date the check cleared the bank will be listed in the Bank Clear Date column. If there is
not a date listed in this column, the check has not cleared the bank.
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Data Warehouse FAQs
by Mary Lee Hickey
Attention ACCESS users! This article is for you.
Have you wondered why all those pesky Automated Disbursement (AD), Manual
Disbursement (MD) and Electronic Fund Transfers (EFT) transactions are showing
up as expenditures in your Accounting Journal queries? Are you concerned about the

consequences of excluding all AD, MD and EFT transactions from your expenditure queries?

The Quandary of the Query

FINET posts part of the AD, MD and EFT transactions as expenditures (Account Type =
22%). These expenditures usually net to zero with the expenditures posted on the related PRC
or GAX transactions, except for cancellations and discounts which properly adjust the original PRC or GAX expenditures.
This netting of expenditures isn’t an issue for your query if your department only cuts 10 checks a month. For everyone else,
an expenditure query might return a huge number of AD, MD and EFT expenditures, the majority of which net to zero with the
related PRC and GAX expenditures. However, you need those expenditures not netting to zero included in your expenditure

query results. Below is an example of a typical expenditure query in ACCESS.

Figurel: Typical expenditure query results in ACCESS

Account_Type |Fiscal Year Pe|{Department Un| Tran_|D | Ref Tran ID | Amount
. | 200904 | 2004755 | AD1003AD0D120919 GAX20094700000632 | 815.86
Py | 200904 | 2004755 | AD1009AD00120919 GAX20094700000632 | 816,86 AD/Check cancelled
| | 200904 2004755 AD1009A000120919 GAX20094700000632 -815.86
| |22 | 200904 | 2004755 | AD1009A0001 22711 GAX20094700000648 | -15776.66
x 200904 | 2004755 | AD100SADOD1 22711 GAX20094700000648 | 15776 .66
| | -M | 2004755 | AD1009ADOD1 22941 GAX20094700000656 | -2300
| |2 200904 2004785 : GAX20094 700000701 -703.95
| b2 200004 2004755 AD1009A000124888 GAX20094700000701 703.85
| |22 200904 2004755 AD1009A000124915 GAX20094700000635 45197
[z | 200004 204755 |ADIDOGADO0124915 | GAX20094700000695 | 45197
| |2 200904 | 2004755 AD1009A000125056 GAX20094700000680 130.48
2 1200904 2004755 | ADIDDSAODDI25035 | GAX20094700000680 | 261/ —> Discount
[ |2 | 200904 (2004755 | AD1009AD00125036 | GAX20094700000880 | 6.9
| |2 200904 | 2004755 AD1009A000125036 GAX20094700000680 £.34 —> Discount
|z | 200904 (2004755 | AD100SAOO0125036 GAX20094700000680 | 266.9
[ |2 | 200904 (2004755 | ADID0SADO0125035 | GAX20034700000680 | 130.48
| |2 | 200904 | 2004755 | ADD09AD001 25036 GAX20094700000680 16.92
2 1200904 2004755 | ADIODSAODDI25035 | GAX20094700000680 | 034 —> Discount
|2 200004 2004755 | ADIDDSADOOI25036 | GAX200947000006A0 | 1632
| |2 | 200904 | 2004755 | GAX200947 00000632 815.86
[ |2 | 200904 2004755 | GAX20094700000648 1577666
| |2 | 200904 | 2004755 GAX200947 00000656 2300
| |2 200904 2004755 GAX200947 00000680 130.48
| |2 200904 2004755 GAX200847 00000680 16.92
| |2 200904 2004755 GAX200247 00000880 2669
| |2 200804 2004755 GAX00247 00000695 45197
200904 2004755 5AX00047 000070 703.95

Figure I includes AD transactions that net to zero as well as a cancelled AD transaction and an AD transaction containing a

discount.

e Transaction AD1009A000120919 is cancelled. The amounts do not net to zero. You might want this AD transaction

appearing in your query result.

e Transaction AD1009A000125036 contains discounts. The amounts do not net to zero. You might want this AD
transaction appearing in your query result.

e Transactions AD1009A000122711, AD1009A000122941,
transactions that net to zero. You might NOT want these appearing in your query result.

and AD1009A 000124915 are AD
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By adding some additional logic to the query in Figure I, a much better result is obtained. All the AD transactions that net to zero
are excluded while the cancelled and discount AD transactions are included. See the following example.

Account_Type |Fiscal Year Pe|Department Un| Tran_ID |  RefTraniD |  Amount

|22 1200904 2004755 | ADIO0SADO0I20919 | GAX20094700000632 | 515,86 AD/check cancelled
|22 |200904 | 2004755 | AD1009A000125036 | GAX20094700000680 | -2.61
22 1200904 2004755 | ADIDDSADD0125036 | GAX20094700000680 | 534 >Discoums
|22 200904 2004755 AD100SAD00125036 GAX20094700000680 -0.34
| |22 200904 2004755 GAX20094700000632 815.86
| |22 200904 2004755 GAX20094700000648 15776.66
|22 200904 2004755 GAX20094700000656 2300
| |22 200904 2004755 GAX20094700000680 130.48
| |22 200904 2004755 GAX20094700000680 16.92
| |22 200904 2004755 GAX20094700000680 266.9
| |22 200904 2004755 GAX20094700000695 451.97

b |22 200904 2004755 GAX20094700000701 I 703.95

Figure 2: Expenditure query with only cancelled and discount AD transactions

In summary, the query in Figure 1 shows all expenditures. The query in Figure 2 shows all expenditures except AD, MD and

EFT transactions that net to zero.

The query in Figure 2 is accomplished by adding some additional logic to the query in Figure 1. In FINET, cancellations and
discounts are posted to the Accounting Journal as follows:

. Cancelled AD, MD and EFT transactions have a Doc_Function Code equal to 3.
. Discounts on AD, MD and EFT transaction have a Posting Pair Type equal to “H”.

We will use this information to construct the query for Figure 2. Remember, we want only those AD, MD and EFT
transactions that DO NOT net to zero.

Here is the logic:

Exclude Document Type =“AD” and Document Type="MD”
Unless Doc_Function_Code=3 or Posting Pair Type="H”

**Note: Document_Type AD includes Document Code AD and EFT
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Here is the design view in ACCESS of the query used to get the results shown in Figure 2:

i Figure 3: Design View for Figure 2 : Select Query

dbo_Accounting Journal

Pasting_Par_Type
Doc_Function_Code
Funding_Priarty
Funding_Line

Ref _Accounting_Line_Mumber b 7
&)@ 85
Field: |Account_Type  |Fiscal_‘ear Period  |Department Unk  |Tran_ID  |Ref_Tran_ID Amounk Document_Type Posting_Pair_Ty | Doc_Function_Code
Table: |dbo_siccountir  [dbo_Accounting_X  |dbo_Accounting.  |dbo_sco  |dbo_fccounting_Jo  [dbo_Accounting_Jo  |dbo_siccounting . [dbo_accounting | dbo_aAccounting_Jo
Sart: Ascendn
Show: [¥] [+] [+] ] [v] [+] Fl [1 I7)
Criteria: ["22° “200904" “2004755" <="A0" And <>"MD"
or: |"22" “200904" “2004755" “AD" 3
"2z “200904" "2004755" “an" "H"
"2z “200%04" “2004755" ™o 3
e “2004755" M '
I
. k4

Figure 3: Design view for figure 2 query
**NOTE: Be sure to use your Department Unit and Fiscal Year Period in Figure 3 if you create this query.
In Figure 3, ‘OR’ logic is used between the 5 criteria lines:
e C(riteria Line 1 — Excludes all AD, MD and EFT transactions.
e C(riteria Line 2 — Includes cancelled AD and EFT transactions (Document_Type="AD’ and Doc_Function Code=3)
e C(riteria Line 3 — Includes discounts posted on AD transactions (Document Code="AD’ and Posting_Pair Type="H’)
e C(riteria Line 4 — Includes cancelled MD transactions (Document Type="MD’ and Doc_Function_Code=3)
e C(riteria Line 5 — Includes discounts posted on MD transactions (Document Code="MD’ and Posting Pair

Type="H")

Contact Mary Lee Hickey (mhickey@utah.gov or (801) 538-3273) with questions about the above information.
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This is part four in a series highlighting the training provided by the Division of
Finance. In last month’s article we highlighted the Purchase Orders training. This
month we will highlight the Cash Receipts training.

The Cash Receipts training focuses on the Cash Receipt (CR) document that
records the receipt of money by the State. The CR document either records the
revenue earned, reduces the expenditure being refunded, or reduces the receivable
balance for amounts owed by customers. The CR document also records an entry
to the cash balance sheet account.

We provide two separate courses for Cash Receipts training.

Larry Simpson, Finance Trainer Online Course

The Cash Receipts material is part of the Revenue online course that combines
the receivables and cash receipts information. It provides an overview of the receivables and cash receipts process
to help the student understand the complete process. The cash receipts segment focuses on the processes and
documents associated with cash receipts. Students will also learn how to:

e Record cash received that references a receivable

e Record cash received that does not reference a receivable

e Record cash received for a receivable already sent to the Office of State Debt Collection (OSDC)
e Record cash received that reduces an expenditure (refund of expenditure)

The online course provides the foundation and is a prerequisite for the instructor-led course described below.

The Revenue online course is available from the Division of Finance web site at www.finance.utah.gov. Select the training
icon, FINET Training, Online Courses, and Revenues.

Instructor-Led Class

The instructor-led class builds on the knowledge gained with the on-line course and then focuses on exercises designed to
provide practice with the Cash Receipts document. The exercises allow students to apply the concepts learned in the online
course and practice processing documents in a safe environment. The course lasts approximately 4 hours.

Instructor-led classes are delivered using our remote training software (iLinc) so you can

participate from your own location. You need no additional software on your computer as
long as you are within the State’s firewall. If you are outside of the State firewall, you can
work with your DTS staff to install VPN software to obtain access.

The class includes practice exercises using the CR — Cash Receipt document to record
revenue, reduce receivable balances, and reduce expenditures.

The Cash Receipts instructor-led class is offered monthly. You can register for the
next class from the Division of Finance web site at www.finance.utah.gov. Select the
training icon, FINET training, classroom Training, then follow the screen instructions.
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Remaining November and December FINET Classes

Cash Receipts Purchase Orders
11/18 8 am —noon 12/2 1pm—-5pm
Fixed Assets Internal Transactions
11/20 8 am —noon 12/3 8 am —noon
FINET Practice Sessions Requisitions
Mondays 2 pm—4 pm 12/3 1 pm -4 pm
Fixed Assets

12/4 8 am — noon

Receivables
12/9 8 am — noon

Payables
12/9 1 pm-5pm

Budgeting
12/11 8 am — noon

Cash Receipts

12/16 8 am — noon

FINET Practice Sessions
Mondays 2 pm—4 pm

(No practice sessions on 12/22 or 12/29)

TO REGISTER:
Link to: http://www.apps.finance.utah.gov:8090/quest/finet/syllabus/syllabus.htm. Course descriptions are
available from the Finance Home Page at http://www.finance.utah.gov. Click on the Training button.
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